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COMMUNICATION/EDITORIAL INTERN 
POSITION OVERVIEW 

JOB DESCRIPTION 
Emergent Method is a team of problem solvers from diverse backgrounds dedicated to helping clients provide unique and 
valuable experiences to their customers, employees, and stakeholders. We strive to build and maintain a team of exceptional 
people who are committed to the success of our firm and our clients.  

We are seeking a part-time student intern to provide a wide range of communication and business support to our clients and 
firm through creating and editing content according to AP Style and other writing standards. The ideal candidate is a driven 
student who is eager to learn, delivers high-quality service and work products, and thinks strategically to proactively problem 
solve for our internal team and clients. Additionally, individuals should be able to demonstrate the following characteristics and 
skillsets: 

• A hard-working self-starter 
• In good academic standing 
• Involved in extracurricular activities with demonstrated leadership experience 
• Drive, initiative, and ownership over work product and tasks 
• Keen attention to detail 
• Excellent written, verbal, and interpersonal skills 

Key responsibilities include, but are not limited to, the following:  

• Copywriting and copyediting 
• Proofreading 
• Creating content and deliverables, such as writing proposals and press releases 
• Notetaking skills, including development of client meeting summaries and action items 
• Social media content development and management 
• Research, data gathering, and analysis 
• Administrative duties necessary for project and organizational support 
• Production design and document layout as needed 
• Other tasks including running errands, answering phone calls, ordering, buying, and stocking supplies, general office tasks, 

etc. as needed 

Required qualifications include the following:  

• Studying journalism, mass communication, public relations, political communications, English, or a related field 
• Adept knowledge of AP Style guidelines 
• Solid writing skills with ability to adjust to fit multiple platforms 
• Strong editing, listening, and verbal communication skills 
• Proficiency in all Microsoft Office applications 
• Knowledge of social media platforms (Twitter, Facebook, LinkedIn, YouTube, etc.), trends, and management tools 

(Hootsuite, TweetDeck, etc.) 
• Ability to multi-task and support multiple priorities 
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• Effective time management and organization skills 

HOW TO APPLY 
Candidate(s) should submit a resume to jobs@emergentmethod.com. Applications will be accepted until the position is filled.  

Candidates will be required to maintain the strictest confidentiality regarding internal practices, as well as client names, 
projects, and other information. 

Internship hours are flexible during and after business hours. Due to COVID-19, our interns are primarily working from home 
and providing limited in-office support as needed and required.  

BACKGROUND 
Emergent Method is a Louisiana-based management consulting firm focused on helping companies and organizations 
innovate, grow, improve their performance, and achieve their missions. 

We do this by bringing people and ideas together to understand opportunities, let ideas emerge, and create multi-faceted 
solutions with results greater than the sum of their parts. We come from diverse backgrounds that lend to expertise in solving 
complex problems, implementing impactful change, helping our clients navigate shifting landscapes, and seizing opportunities 
– including those they had not seen before. From strategic planning and organizational design to project management and 
strategic communication, we are dedicated to helping our clients adapt, innovate, and grow – pushing systems, agencies, and 
industries to new heights, while developing strategic, systemic solutions and processes to support those goals. 

We opened our doors in 2012 and have been recognized for growth and achievement over the years, including the Greater 
Baton Rouge Business Report and Junior Achievement's Company of the Year (2017), Consulting Magazine’s fastest growing 
consulting firms (2018, 2019, 2020), Inc. Magazine’s fastest-growing private companies in America (2018, 2019, 2020), LSU’s 
100 fastest growing alumni owned business (2018, 2019, 2020), and the Louisiana Association of Business and Industry’s 
Company of the Year (2019). 

We are dedicated to seeking the same measures of continuous improvement for the clients we serve and supporting them in 
all actions of planning, growth, and emergence to the forefront of their industries. 

To learn more about Emergent Method and our team, visit our website at emergentmethod.com.  

Emergent Method and associated entities are equal opportunity employers. We do not discriminate against employees or 
applicants for employment on any legally recognized basis or any protected class under federal, state, or local law. 

http://emergentmethod.com/
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